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USAFA Endowment 

We believe strongly, as many do, that the United States Air Force Academy is a vital national 
resource – one that is deserving of our emotional and financial support. Increasingly, though, the 

resources available to the service academies, like all public institutions, are inadequate to keep 
pace with the requirements of a modern university of exemplary quality. No longer can the 
Academy depend solely on public funding to attract the best minds and provide the best educa-
tional experience. The Air Force Academy, like all other great public universities, now requires 
significant private support to maintain its status as an elite institution.  

 

This is why graduates, parents, and friends of the Academy are standing up to do what they can 
to ensure the Academy has the resources it needs to excel. All staff members of the United 
States Air Force Academy Endowment work to make the act of giving to the Academy as per-
sonally fulfilling and efficient as possible for every donor as part of our commitment to our do-
nors. 

Development Writer 

 
As a vital member of the USAFA Endowment Development Communications team, the Devel-
opment Writer is responsible for researching, writing and editing stories, fundraising proposals, 
letters, cultivation and stewardship materials, articles, and other documents in support of the 
Endowment’s fundraising goals and priorities. The incumbent will prepare persuasive and articu-
late fundraising materials for varied audiences. 
 
The ideal candidate will have the ability to translate complex concepts into compelling commu-
nications for cultivation, solicitation, and stewardship of donors. Additional responsibilities in-
clude drafting special request correspondence and other documents as needed. 

 
Responsibilities 
 

• Gather, evaluate, interpret, and present complex information in a donor-friendly manner. 
 

• Utilize knowledge of best practices in fundraising and development communications to vari-
ous donor audiences. 
 



• Work effectively with colleagues to achieve goals, prioritize and advance multiple projects 
simultaneously. 
 

• Assist in the management of the Endowment’s social media program, including planning, 
implementation and metrics. 

 
• Draft, revise, and review polished talking points, speeches, and other messages for high 

level internal and external speaking engagements for the Endowment’s president and CEO 
as well as Academy senior leadership. 

 
• In collaboration with the Director of Development Communications, support the 

communications needs of the Major Gifts team and other Endowment projects and  
programs by working with lead program and administrative staff. 
 

• Write and edit other communications for public relations, direct marketing and other 
initiatives for specific markets as needed. 

 
• Assume additional responsibilities as required. 

 
Qualifications 
 
Education/Training: 

• Minimum 2-5 years of content creation experience. 

• Excellent written and oral communication skills are needed. 

• A bachelor’s degree is required; an advanced degree is preferred. 

• Experience in higher education communications is preferred. 

• Experience with comprehensive campaign communication endeavors is preferred. 

• An Arts Degree (US English/Communications) would be highly regarded. 

• Background in journalism or creative writing would be favorable. 

• Flexibility and ability to adjust style to audience. 

• Significant organizational skills are required, along with the ability to manage multiple tasks  
concurrently. 

• Initiative, creativity, sound judgment, and intellectualism. 

• A strong work ethic, a commitment to high performance and teamwork. 

• A willingness to work collaboratively with colleagues and with a diverse constituent base. 

• A proven ability to meet project deadlines and maintain productive professional relation-
ships. 

• Strong attention to detail, ability to proofread accurately and edit high-level correspond-
ence. 



 
Submissions: 
 
Submit a cover letter, resume, writing samples (articles, proposals, and talking points)  
and three references to: 
 
HR@usafaendowment.org 
3116 Academy Drive, Suite 200; USAF Academy, CO 80840 

mailto:HR@usafaendowment.org

